
  
 

 
Volunteer Policy              1 of 3 

VOLUNTEER POLICY 
(Approved by the Board of Trustees on June 8, 2022) 

 
Children and schools gain a great deal when each part of a community comes together to support education.  
This is why the Golden Valley Charter Schools (GVCS) school administration and the Board of Trustees 
encourages parents/guardians and other members of the community to share their time, knowledge, and 
abilities with our schools. Volunteers help to enrich educational programs and to strengthen the schools’ 
relationships in the community. The presence of volunteers in the classroom and on school grounds also 
enhances supervision of students and contributes to school safety. 
 
Definitions 
 
For the purpose of clarification, the definitions of a Volunteer and a Visitor are listed below:   
 
Volunteer – An individual who is voluntarily assisting with activities at GVCS and is in proximity or direct 
contact with students. This includes but is not limited to those who are regularly in the classroom, chaperoning 
nature walks or outdoor activities, teaching and non-teaching aides in the classroom, volunteer instructional 
aides in the classroom, those who lead after-school activities, clubs, or programs, and field trip or athletic trip 
chaperones and drivers. Volunteers may work with small groups under the direction of the teacher. During 
school hours, volunteers must register at the office. Volunteers are required to submit to a Background Check 
via Live Scan Process, and a Tuberculosis (TB) Clearance. Additional screenings may be necessary, as deemed 
by Federal, State, or Local law or requirements, including but not limited to additional public health 
requirements. Volunteers are required to comply with the Volunteer Policy.  
 
Visitor – An individual who visits the school, occasionally. They may be observing or participating in school 
activities. A visitor to the campus may include those who are under the direct supervision of school staff such 
as a classroom presenter or a parent attending an information or enrollment meeting. Visitors also include 
those attending a school event where parents are required to supervise their own children, including but not 
limited to festivals, celebrations, parent-teacher nights, open houses, music, theater, or sporting events. During 
school hours, visitors must register at the office. Visitors are never left alone with students. Visitors do not 
require a Background Check and Live Scan Process or a TB Clearance. The site Principal and/or Executive 
Director will have final authority regarding requirements for visitors. Visitors are required to comply with the 
Visitors Policy. 
 
Volunteer Supervision, Behavior, and Responsibilities  
 
All volunteers shall read and sign the Volunteer and/or Chaperone Agreement before being cleared as a 
volunteer. Volunteers are also expected to follow the Adult Code of Conduct Policy at all times.  
 
Volunteers shall register their presence and report their volunteer responsibilities to the office when they enter 
campus for the purpose of volunteering. They shall wear volunteer identification whenever required by the 
school. The teacher, staff, and administration retain primary responsibility for the instruction and supervision 
of students, and volunteers should defer to these professionals at all times.  
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Training shall be provided by Golden Valley staff to volunteers when needed. 
 
Any volunteer may be asked to cease volunteering at any time. Volunteers work under the direct supervision 
of the professional staff or their designees. GVCS is responsible for the education, safety, and well being of 
each student, as well as providing a hostile free workplace. For this reason, a teacher, staff member, or 
volunteer coordinator may request the reassignment or removal of a volunteer whose actions are not in the best 
interest of the school or its students.  The Principal and/or Executive Director and/or Board of Trustees shall 
make a final determination regarding whether a volunteer shall be reassigned or if a volunteer is no longer 
needed, eligible or welcome to volunteer at the school or at school sponsored events.  

Serving as a volunteer on the Board of Trustees or on any Board or Administrative designated committee as a 
volunteer, is also a privilege. Members of the BOT are considered volunteers for the purposes of complying 
with the requirements outlined in this policy. To prevent a conflict of interests, the Board of Trustees shall 
solely be responsible for the dismissal or reassignment of volunteers serving under its capacities according to 
its bylaws and charter. Any person who has at any time been served a reprimand letter from the school pursuant 
to California Penal Code Section 626.7 or California Education Codes 32210, 32211, 44810 and 44811 may 
be barred from serving on the Board of Trustees or on any school committee.  
 
Confidentiality and Student Records 
 
All volunteers shall follow State and Federal Laws regarding confidentiality and personally identifiable 
information (PPI) of students included in The Family Education Rights and Privacy Act (FERPA), The 
Individuals with Disabilities Education Act (IDEA), and relevant California Education Code. The problems, 
abilities, relationships, and confidences of students, parents, and staff should never be discussed with any 
volunteer unless he or she has a professional need to know. Volunteers will not have access to student records. 
  
 
Tuberculosis (TB) Clearance 
 
Per California Health and Safety Codes 1597.005; 121525; 121545; 121555 and California Ed Code 49406; 
87408.6, school volunteers must be screened through a risk assessment and/or tested and cleared for 
tuberculosis by a health care provider. This clearance must be obtained every four years. Transfer of 
certification done within the past four years with another school district is acceptable. Volunteers must provide 
evidence that negative TB results are current (within four years).  An X-ray of the lungs shall be required if 
the intradermal test is positive. .  If the X-ray indicates positive results, the volunteer will not be permitted to 
participate in any activities involving school children during school hours or for school-sponsored events after 
school hours. The cost of obtaining such certification is the responsibility of the volunteer. If a potential 
volunteer has questions or concerns about this process, they should contact their School Principal. 
 
Background Check via Live Scan Process  
 
Per California State Law, school volunteers who have direct contact with students are required to submit to a 
criminal background check. This background check is done via fingerprinting and submitted to the FBI and 
California Department of Justice (DOJ) through the Live Scan process. As part of this process, valid 
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identification and secondary verification is required. Volunteers are screened for convictions involving crimes 
against children and/or the community, such as assaults, sexual abuse, physical abuse, reckless driving or 
DUI’s (the later two, which would disqualify a volunteer from driving students on field or athletic trips. See 
below). This information is reported to the authorized custodian of records for the site, as either verifying “no 
criminal record” or “contains a record of convictions.” The volunteer is then either cleared to volunteer or not 
cleared to volunteer. This information is kept confidential. It may not be shared with any other entity. The DOJ 
prohibits sharing background information and individuals records with other organizations. The Live Scan 
process for volunteers only needs to be completed once. The clearance is active and updated for the duration 
of the volunteer’s time at Golden Valley Schools. The cost of the background check and Live Scan Process is 
the responsibility of the volunteer. If a potential volunteer has questions or concerns about this process, they 
should contact their school principal.  
 
Volunteer Chaperone Drivers for Field or Athletic Trips 
 
In order to protect students, in addition to the other volunteer requirements, volunteers who drive students on 
field or athletic trips are subject to further requirements. They must read and comply with the Field Trip Policy, 
submit a DMV Driving Record print out in the manner prescribed by the school office, submit proof of current 
California State Driver’s License, current vehicle registration, and current auto insurance, as required by 
Golden Valley Charter Schools. This must be done in the time and manner prescribed by the school office in 
order to be cleared to be a chaperone driver for each specific field or athletic trip.  
 
We appreciate our volunteers for their cooperation and support, to ensure a quality education and safety for 
our schools, students, and community.  


